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| | Recoras 20 November 1959
¥ BZEMENT ULLICer s /P

Coief, Rocords Management gltaff

vital Mseterials Program
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. Page 1, para £ b Concept - It is saggested the
taking of & miw}swé. risk would probably be better when
the (8 is ccoupying space in the Bew Puilding.

. Poge 2, paam C.

The last sentence of this paragreph :anlma the
possibility that microfilming deposiis are mfm&
we have always recommended that vital records deposits
bhe made through the mediws of hard copy wherever possible.
Microfilming is expensive and is move @ifficult to locads.

¢. Page 4, paTe C«

It is suggested that this paragraph be reworded to
enphasisze that duplication of records should ’mt exist
between Givisions and staffe of the CR as well 88 betwsen
the 0B and other compousnts of the Agency.

4. Peage h, para &

I suggest that this peragrazh be reworded so that it
ghould engphesize the nesd for vitel documents o be deposited
carvently (3aily) and thst the mexlmm time be 30 days from
the time that they ave available to the Weﬂ;im elemant.

e. Page 5, para ¢, line 2

i suggest thet the word periodically be chenged to
" cuxrently” .

2., The following comments concern the General gchedule ~
‘¢8 vitel Materisls dated 6 Fovember 1959:
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8. Page 1, I. Policy Plrectives and Plans, item 1.

The National Becurity Councll pow depasits in our
Vital Records Repository the NBC and OCH papers. I will
be glad 4o héve review with the FF S8taff snd
the WBC Records Officer the extent to which theve would
be dugllcation bebwean the RB¢ deposit snd the suggested
deponit.

B. Page 3, Iten 12.

Thera sppears Lo de some possiblility of duplicmtion
between the mmg records descyibed in thie item and
elnilar records depoglied betwsen Gffice of Treaining.

I have asked|  [to puraus this matter with the
Records Officer of VIR and he will advise you.
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